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1936 University Ave, Suite 150., Berkeley, CA 94704
Telephone: (510) 981 5470 Fax: (510) 981 5480
REQUEST FOR PROPOSALS (RFP) 14-01

INITIAL INSPECTION SERVICES FOR SECTION 8 (HQS)

May 8, 2014
Dear Proposer:

The Betkeley Housing Authority (BHA) is soliciting written proposals from highly qualified individuals or
firms to provide Housing Quality Standards (HQS) inspection services for new contracts (RTA inspections).
We intend to contract for two years, with two one-year renewal options.

The project scope, content of proposal, and vendor selection process are summarized in the RFP (attached).
Proposals must be received no later than 12:00 noon, Thursday, May 22, 2014. All responses must be in
a sealed envelope and have “HQS INSPECTION SERVICES” and Specification No. BHA 14-01cleatly
marked on the outermost mailing envelope. Please submit one original and two copies of the proposal as

follows:

Mail or Hand Deliver To:
Rachel Gonzales-Levine
Berkeley Housing Authority
1936 University Ave., Suite 150
Betkeley, CA 94704

Proposals will not be accepted after the date and time stated above. An incomplete proposal or proposals that
do not conform to the requirements specified herein will not be considered. Issuance of the RFP does not
obligate BHA to award a contract, nor is BHA liable for any costs incurred by the proposer in the preparation
and submittal of proposals for the subject work. BHA retains the right to award all or parts of this contract to
several bidders, to not select any bidders, and/ot to re-solicit proposals. The act of submitting a proposal is a
declaration that the proposer has read the RFP and understands all the requirements and conditions.

For questions concerning the anticipated work, ot scope of the project, please contact Rachel Gonzales-
Levine, Management Analyst, via email at RGonzales-Levine@ci.berkeley.ca.us no later than Thursday, May
15, 2014 at 12:00 noon.

We look forward to receiving and reviewing your response.

Executive Directo



I. INTRODUCTION

Berkeley Housing Authority (BHA) was established as a separate and legal, public non-profit entity on July 1,
2007. Itis primarily funded by the Federal Government and is subject to the rules and guidelines of the
United States Department of Housing and Urban Development (HUD). The Authority’s purpose is to
provide decent, safe, and sanitary housing for low-income families and individuals in the City of Berkeley,
California.

The Berkeley Housing Authority is identified under HUD Annual Contributions Contract as Project No.

CAO058. Its programs include:

e Section 8 Housing Choice Voucher (HCV)
Under Section 8 Housing Choice Voucher program, the Authority provides assistance to low income
families in renting privately owned dwelling units in decent, safe, and sanitary condition. There are 1,935
units/ families cettified undetr the HCV program. Subsets of this ptogtram ate units with assigned Section 8
Project Based vouchers and Tenant Protection Vouchers.

e Section 8 Moderate Rehab (Mod Rehab) Single Room Occupancy
Under Section 8 Moderate Rehabilitation program, the Authority provides assistance to low income
individuals in renting privately owned Single Room Occupancy (SRO) housing units rehabilitated through
HUD funds. There are 98 SRO units in the Mod Rehab program.

BHA is requesting proposals from qualified and experienced firms who have a demonstrated track record in
successfully performing residential property inspections in accordance with Federal Housing Quality
Standards (HQS), and in particular, pre-contract inspections.

BHA (a) proposed a contract term of two-years with two one year renewal options; (b) contemplates the
award of a professional setvices contract or contracts in the form of Attachment H through this solicitation
process; and (c) anticipated a start date for services of July 1, 2014.

Any questions regarding the Request for Proposal should be in writing and directed to:
Rachel Gonzales-Levine, Management Analyst
Betkeley Housing Authority
1936 University Ave., Suite 150
Betkeley, CA 94704

Email: tgonzales-levine@ci.betkeley.ca.us

II. SCOPE OF SERVICES

BHA is seeking proposals from one or mote highly qualified and insured firms, to provide pre-contract
inspections for the BHA Section 8 HCV (1,935) and Mod Rehab (98) programs using Federal Housing
Quality Standards (HQS).

The selected individual(s)/firm(s) shall furnish sufficient organizational, personnel and management staff with
the necessary skill and judgment to perform all the duties and responsibilities normally associated with
inspecting units and documenting conditions via a written report, and representative photos.

Contractor’s Inspectors conducting annual inspections shall be available to answer questions about the
specific inspection findings and cures from owners, families, and BHA staff.




Initial (“Request for Tenancy Approval — RFTA”) Inspections

The intent of the initial inspection is to (1) comply with HUD requirements for a pre-contract inspection, and
(2) provide BHA sufficient information on the quality and condition of the unit to aid in making a meaningful
determination of rent reasonableness.

Initial inspections shall be provided using HUD’s Housing Quality Standards, with minor revisions required
and provided by BHA. Contractor shall schedule and perform the inspection of the prospective contract unit
within five (5) working days of receipt of the Request for Tenancy Approval (RFTA). Appointments shall be
scheduled within blocks of no more than 2 hours. Inspectors shall arrive within ten (10) minutes of the
schedule appointment time, and shall not be obligated to remain waiting more than fifteen (15) minutes if the
owner ot his/her agent is not present. Attendance by the prospective tenant is not requited. Exttaordinary
citcumstances may complicate adherence to the time window. Contractor shall endeavor to make telephone
contact with owner and client whenever an inspection cannot take place within the scheduled window.

Contractor shall conduct each inspection and record results on HUD form 52580 (not on handheld device);
and note all fail items on a hard copy form, which are to be provided to the owner at the conclusion of the
inspection, so owner is aware of what items must be fixed prior to reinspection.

The 52580 shall be the official file record, and will include a finding of Pass or Fail; notes to describe the
overall quality of the unit and its amenities (for purposes of evaluating rent reasonableness); note the
condition of all common areas (including on-site storage including vehicles, boats, etc.); and document if the
subject unit is single or group metered for gas, electricity or water. Inspector shall provide up to three (3)
digital pictures of the property, that best reflect the property under consideration, including at least one of the
front/extetiot.

Re-Inspections

Contractor shall schedule, notify, perform and document the second and any subsequent required
reinspections for units which do not pass HQS after the first inspection. Reinspections on Section 8 units
shall be provided using HUD’s Housing Quality Standards, with local additions required and provided by
BHA. These inspections must be conducted within 3 calendar days from the otiginal inspection date unless a
written extension is granted by BHA.

Special Inspections
Contractot, at the request of BHA staff, program participants and owners, shall conduct “Special

Inspections” (full HQS inspection), paying close attention to specific issues or concerns identified by
requestor of such special inspection. These shall be scheduled 3-5 working days from date of request. Items
of egregious danget/fail, ot neglect should be photogtaphed and shared with approptiate staff.

III. Fee Proposal

The cost for services will be submitted on a per inspection basis. BHA estimates an average of 275 initial
inspection each year during the first year (two new projects leasing up), and 200 initial inspections annually
thereafter. :

A cost should be provided for each of the two years in the initial contract tetm, and additional costs for two
additional option years.

IV. QUALIFICATIONS

The following are the minimum Inspector Qualifications required:
1. For HQS



a. All HQS inspectors ate required to have Housing Quality Standatds Certifications
b. Valid CA Drivers’ License
c. Use of an automobile during work houts

2. All Inspectors
a. The ability to work with BHA staff
b. Ability to communicate professionally and courteously with landlords and assisted households
c. An identification badge must be worn at all times on ptemises and visible before entering a
dwelling unit.

V. INFORMATION REQUIRED

Proposet must submit all of the required forms and information identified in the Attachment A checklist and
as detailed in Attachments B through G.

In addition, the proposing fitm should also submit a list of no less than three (3) referenced agencies where
inspections have been performed. Include Housing Authorities where inspections were performed as per
Federal Housing Quality Standards. Reference information should include:

Name of PHA
Contact person
Phone number (email optional)
HQS Inspections
a. Number of units
b. Dates/Yeats of inspection

el S

VI. ACCEPTANCE OF PROPOSALS

BHA tesetves the right to accept ot reject any or all proposals, to take exception to these RFP requirements
ot to waive any informality and to exclude any proposals for further consideration for failure to fully comply
with the requirements of this RFP.

VII. PREPARATION COSTS

All costs incurred in the preparation and presentation of a Proposal shall be completely absorbed by the
respondent. All supporting documentation submitted with Proposals will become the property of the BHA.
Any matetial submitted that is to be considered confidential should be clearly marked as such.

VIII. SELECTION CRITERIA

Proposals will be reviewed and ranked using the following selection criteria:

o (Cost

o References

e Understanding of HQS protocols and requirements

o Incentives/programs that contractor will use to help contain and/ot reduce annual costs to BHA
e Capability to meet required inspection schedule.




IX. ASSIGNED PERSONNEL

The Berkeley Housing Authority reserves the right to request a change in the firm representative responsible
for performing work if at the BHA’s discretion, the assigned representative is not adequately meeting the
needs of the BHA.

X. CONTRACT TERMINATION

The Berkeley Housing Authority reserves the right to terminate the contract for services if in the judgment of
the Authority, the firm is not performing services satisfactorily under the terms agreed upon.

XI. METHOD OF AWARD

Award will be made to the best Proposer based on cost, quality of the services offered, previous experience,
and the quality of references.




ATTACHMENT A

CHECKLIST

Q

a

Proposal describing service (one (1) original and two (2) copies)

Three Client References — Name, Housing Authority, phone, email

Costs proposal — Year 1 (July 1, 2014 — June 30, 2015) and Year 2 (July 1, 2015 — June 30, 2016), with
an Option for Year 3 (July 1, 2016 — June 30, 2017) and Year 4 (July 1, 2017 — June 30, 2018)

The following forms, completed and signed in blue ink (attached):
o Non-Disctimination/Wotkforce Composition Form

o Certifications and Representations of Offerors (HUD 5369)

Attachment B

Attachment C

ADDITIONAL SUBMITTALS REQUIRED FROM SELECTED VENDOR AFTER BOARD
APPROVAL TO AWARD CONTRACT.

Q

Provide Evidence of Insurance original-signed in blue ink
o Auto
o Liability
o Worker’s Compensation
Right to Audit Form
Commercial General & Automobile Liability Endorsement Form

Ww-9

Berkeley Business License (application attached)

Attachment D
Attachment E
Attachment F

Attachment G
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ATTACHMENT C

Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

LT

- 03291 -

1. Preparation of Offers

(a) Offerors are expected to examine the statement of work, the
propiosed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agentshall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized bythe
solicitation; however, offers may be modified by written or telegraphic
noticge-

(c) Facsimile offers, modffications or withdrawals will not be consid-
ared uniess authorized by the solicitation.

3. Amendments to Soficitations

(a) If this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

{b) Offerors shall acknowledge receipt of any amendments to this
solicitation by .
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided tor this purpose on the form for submitting an offer,
(3) letter or telegram, or
{4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must recsive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospectlve Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given ta a prospactive offeror concerning a solicitation willbe fumished
-praifiplly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to perform the contract, or
the ability to obtain them;

{2) Have a satistactory perfarmance record;

(3) Have a satisfactory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public policy
"(e.g., Equal Employment Opportunity); and

{5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for inspection at the HA/HUD.

(b) Betore an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offerorto
provide suchadditionat information may render the offeror ineiigible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by malil, or if autherized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/HUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days grior to the date spacified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer recsived.

(b) Any modification of an offer, except a modification resulting from
the HA's request for “best and final” offer (it this solicitation is a request
for proposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this.provision.

(c} A modification resulting from the HA's request for “best and final"
offer received after the time and date specified in the request will not
be considered unless received before award andthe late receipt is due
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence 1o establish the date of mailing of a -

late offer, modification, or withdrawal sent either by registered or
certified mallis the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postai Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as ff mailed
late. "Postmark’ means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that Is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(e) Theanly acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidencs of receipt maintained by the HA.

Previous edition is obsolete
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{fy Theonly acceptable avidence to establish the date of malfing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post office
receiving clerk on the “Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. "Pastmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Theretore,
ofterors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope

or wrapper.
(g) Notwithstanding paragraph (a) of this provision, a fate modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted. S

(h) If this solicitation is a request for proposals; proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative ifthe identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. [f this solicitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

?. Contract Award

(a) The HA will award a contract resuiting trom this sollcitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageoustothe HA, costor price and otherfactors, specified
eisewhere in-this solicitation, considered.

(b) The HA may ,
(1) reject any or ali offers if such action Is in the HA's interest,
(2) accept other than the lowest offer, ‘
(3) walve informalities and minor irregularities in offers received,
and (4) award more than one contract tor all or part of the
requirements stated.

(c) 1 this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each initial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
fumished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by elther party. If this solicitation is a request for proposals
beforethe offer's specified expiration time, the HA may accept an offer'
whether or not there are negotiations after its receipt, unlessawritidn
notice of withdrawal is received before award. Negotiations conducted
aﬂe‘r_{ receipt of an offer do not constitute a rejection or counteroffer by
the HA. ~ : .

(e) Neither financial data submitted with an offer, nor representations
concerning facilties or financing, will form a part of the resulting
contract. .

8. Service of Protest
Any protest against the award of acontract pursuant to this solicitation

shall be served on the HA by abtaining written and dated acknowledg- -

ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed ta the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for recelpt, the solicitation number, and the name and address of
the offeror, on the face of the envelope.

it is very important that the offer be properly identified onthe face
of the envelope as set forth above in order to insure that the date and
time of receipt Is stamped on the face of the offer envelope. :Retsiving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver themimmediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}

Previous edition is obsolete
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U.S. Department of Housing OMB Approval No: 2577-0180 (exp. 7/30/96)

and Urban Development
Office of Public and Indian Housing -

Certifications and
Representations

of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average 5 minutes per respense, including the tima for reviewing instructions, searching
existing data sources, gathering and maintaining the data nesded, and completing and reviewing the collection of information. :

This form includes clauses required by OMB's common ruls on bidding/offering procédures, implemented by RUD in 24 CFR 85.36, and those requirements
setforth in Executive Order 11625 for small, minority, women-owned businesses, and certiflcations for independant price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). The form is used by bidders/offerors to cortify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would ba unable to enforce their contracts. Responses to the collection of information are

required to obtain a benefit or to retain a benefit. The information requested does not fend itself to confidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offcr-that, except for full-time bona fide employees working

SPnad

solely for the bidder/offeror, the bidder/offeror:
“(1)[ ]has,[ ]hasnot employed or retained any person or
company to solicit or obtain this contract; and
(2)[ ] has,[ ]has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contractany commission, percentage, brokerage, or other

fee contingent upon or resulting from the award of this

contract.
(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the

PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation :

The bidder/offeror represents and certifies as part of its bid/ offer

(a) [ 1lis,[ ]isnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121,

M) [ 1is,[ ]isnotawomen-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business,

@I 1is,[ ]isnota minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ ] Black Americans [ 1 Asian Pacific Americans
[ 1 Hispanic Americans [ ] Asian Indian Americans
[ ] Native Americans [ 1 Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submita bid/offer for the purpose of restricting competition,

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the

‘ following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) ini the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and
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(iii) Asan agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.

(c) If the bidder/offesor deletes or modifies subparagraph ()2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and.a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(it) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or-neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
'be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be ina position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate orneutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals; (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature -

The offeror hereby certifies that the information contained in
these certifications and representauons is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:

Previous edition is obsolete
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Berkeley Housing Authaority
1936 University Ave., Suite 150, Berkeley, CA 94704 o Tel: (510) 981-5470 ¢ Relay: Dial 711 then (510) 981-5485
Fax: (510) 981-5480 e bha@ci.berkeley.ca.us @ www.cityofberkeley.info/BHA
ATTACHMENT D

BERKELEY HOUSING AUTHORITY

B. Right to Audit Form

The contractor agrees that the BHA may conduct an audit of Contractor’s financial, performance and
compliance records maintained in connection with the operations and setvices performed under this
conttact.

In the event of such audit, Contractor agrees to provide the BHA with reasonable access to Contractor’s
employees and make all such financial, petformance and compliance tecotds available to the BHA. BHA
agrees to provide Contractor an oppottunity to discuss and respond to/any findings before a final audit
report is filed.

Signed: Date:

Print Name & Title:

Company:

Contract Desctiption/Specification No:

Please direct questions regarding this form to the BHA Controller at (510) 981-5488.




ATTACHMENT E

BERKELEY HOUSING AUTHORITY
Commercial General and Automobile Liability Endotsement

The attached Certificates of Insurance are hereby certified to be a part of the following policies having the
following expiration dates:

Policy No. Company Providing Policy Expir. Date

The scope of the insurance afforded by the policies designated in the attached certificates is not less than that
which is afforded by the Insurance Service Otganization's ot other "Standard Provisions" forms in use by the
insurance company in the tertitory in which coverage is afforded. :

Such Policies provide for or are hereby amended to provide for the following:

1. The named insured is

2. BERKELEY HOUSING AUTHORITY ("BHA") is heteby included as an additional insured with
respect to liability arising out of the hazards or operations under or in connection with the following
agreement: '

The insurance provided applies as though separate policies are in effect for both the named insured
and BHA, but does not increase the limits of liability set forth in said policies.

3. The limits of liability under the policies ate not less than those shown on the cettificate to which this
endorsement is attached.

4. Cancellation or material reduction of this coverage will not be effective until thirty (30) days
following written notice to Berkeley Housing Authority, 1901 Fairview Street, Berkeley, CA 94703.

5. This insurance is primary and insurer is not entitled to any contribution from insurance in effect for
BHA.
The term "BHA" includes successors and assigns of BHA and the officets, employees, agents and
volunteets.
Insurance Company
Date: By:

Signature of Underwritet's
Authorized Representative




ATTACHMENT F

Form W'g Request for Taxpayer Give form to the
(Rev. November 2005) Identification Number and Certification e

Departrnent of the Treasury
Intemal Revenus Service

Name (as shown on your income tax return)

Business name, if different from above

3- Individuat/ . o Exempt from backup
"E‘- Check appropriate box: D Sole proprietor D Corporation E] Partnership [] Other » D withhotding

o — - r—

€ Address (number, street, and ap'.. or suite no.) Requester's name and address (optional)

=

Q.

City, state, and ZIP code

List account number(s) here (optionall

See Specific Instructions on page 2.

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid Social security number

backup withholding. For individuals, this is your social security number (SSN). However, for a resident [ | TL | + | | ‘
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.
Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose Employer identification number
number 1o enter. [ + | | | [ | {

Part li Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withhotding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that 1 am no longer subject to backup withholding, and

3. | ama U.8, person (including a !..S. resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup

withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.

For mortgage interest paid, acquisition or abandonment of secured property, canceflation of debt, contributions to an individual retirement

arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. (See the instructions on page 4.)-

or

Sign Signature of

Here U.S. person » : Date P

Purpose of Form & An individual who is a citizen or resident of the United

A person who is required to file an information return with the States, . ‘ i

IRS, must obtain your correct taxpayer identification number ® A partnership, corporation, company, or association

(TIN) to report, for example, income paid to you, real estate created or organized in the United States or under the laws
transactions, mortgage interest you paid, acquisition or of the United States, or

abanglonfnent of secured property, cancellation of debt, or ® Any estate {other than a foreign estate) or trust, See
contributions you made to an IRA. Regulations sections 301.7701-6(a) and 7(a) for additional
U.S. person. Use Form W-9 only if you are a U.S. person information.

(including a resident alien), to provide your correct TIN 1o the Special rules for partnerships. Partnerships that conduct a
person requesting it (the requester) and, when applicable, to: trade or business in the United States are generally required
1. Certify that the TIN you are giving is correct (or you are to pay & withholding tax on any foreign partners' share of
waiting for a number to be issued), income from such business. Further, in certain cases where a

Form W-9 has not been received, a partnership is required to

. Certify that you are not subi ct to back ithholding, o ) .
2. Certify that you Ot sublyct fo backup wi ng. or presume that a partner is a foreign person, and pay the

3. Claim exemption from backup withholding if you are a withholding tax. Therefore, if you are a U.S. person that is a
U.S. exempt payee. o partner in a partnership conducting a trade or business in the
In 3 above, if applicable, you are also certifying that as a United States, provide Form W-9 to the partnership to
U.8. person, your allocable share of any partnership income establish your U.S. status and avoid withholding on your
from a U.S. trade or business is not SUbjeCt to the share of partnership income,

withholding tax on foreign partners’ share of effectively

connected income. The person who gives Form W-9 to the partnership for

purposes of establishing its U.S. status and avoiding

Note. If a requester gives you a form other than Form W-9 to withholding on its allocable share of net income from the
request your TIN, you must use the requester’s form if it is partnership conducting a trade or business in the United
substantially similar to this Form W-9, States is in the following cases:

. For federal tax purposes, you are considered a person if you e The U.S. owner of a disregarded entity and not the entity,
are:

Cal. No 10231X Form W-=9 (Rev. 11-2005)
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ATTACHMENT G

Date this business became active under your ownership:
Check here if this business was already active and you are a new owner [
Check here if you have an ownership interest in another busmess in Berkeley O

Name/s of other business/es in which you have an ownership interest:

Rev May 2007

NEW BUSINESS LICENSE APPLICATION FORM

Please read all instructions on the other side before completing this application and TYPE or PRINT CLEARLY.

adt4

a9110d

Business Type ,‘For Fmance Use Only
Address in Berkeley BL#.. ol f’ :
Business Name (DBA) ) NAICS Code Ly
Owner Name: FIRST LAST Tax Code : ‘» ’
Mailing Address “Loc Vermed EI Yes El No
City, State & Zip ~ Dt started in Berk S ’
PLEASE COMPLETE THE FOLLOWING INFORMATION
1. Business Phone 8. # of Employees
2. Emergency Phone 9. # of Business Vehicles
3. Fed ID or Soc Sec # : 10. Female Owned: O Yes 0O No
4. O Partnership O Corporatlon 0 Sole Owner 11. Minority Owned; O Yes [ No
5. State Seller's Permit/Resale # 12. Date Fiscal Year Ends
6. Contractors Lic #/Exp Dt 13. Email Address
7. Do you sell tobacco products? O Yes O No
COMPUTING THE PAYMENT AMOUNT FOR YOUR NEW BUSINESS LICENSE
14. New Business License Tax: $561 for most businesses; $77 for rental property (See note) $
15. New Business License Registration Fee , $ 25.00
16. TOTAL AMOUNT DUE FOR NEW BUSINESS LICENSE PLEASE REMIT $

NOTE: Some businesses require different fees for a new license. Please contact Customer Service for more information.
MAKE CHECKS PAYABLE TO: City of Berkeley and mail or deliver to Finance — Customer Service, 1947 Center Street,
Berkeley, CA 94704.

Under penalty of perjury, I declare I am authorized to make this application and that to the best of my
knowledge and belief it is a true, correct and complete statement made in good faith for the period stated,
in compliance with the provisions of the Berkeley Business License Ordinance.

Signature/Title : Date

See the other side for important information and instructions before completing this application.

Finance Customer Service Center' 1947 Center Street, 1* Floor, Berkeley, California 94704

Phone: 510.981.7200 « TDD: 510.981.6903 « Fax: 510.981.7210 « Email: BusLic@ci.berkeley.ca.us
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